UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

THI TRAN AN THI Déc 1ap - Tw do - Hanh phuc
S6: 9 /HD-UBND Thi tran An Thi, ngay 22 thang 5 nam 2024
1
HUONG DAN

Quy trinh, phwong phap trién khai thu thap, cip nhét, chinh sira, tong hop thong
tin vé ngudi lao dong trén dia ban thi trin giai doan 2023-2025

Thuc hién Ké hoach s6  /KH-UBND ngay 25/12/2023 ctia UBND Thij
tran An Thi vé viéc trién khai thue hién thu thap, cip nhat, chinh stra, tong hop
thong tin vé nguoi lao dong trén dia ban thi tran An Thi giai doan 2023-2025.

UBND thi trdn ban hanh Huéng dan quy trinh, phuong phap trién khai
thu thap, cdp nhat, chinh stra, tong hop thong tin vé ngudi lao dong trén dja ban
thi trdn giai doan 2023-2025, cu thé nhu sau:

|. Phwong thirc thuc hién:

Piéu tra vién (BPTV) truc tiép thu thap thong tin va ghi Phiéu thong tin vé
nguoi lao dong theo Mau s6 03 - Phu lyc ban hanh kém theo Thong tu sb
11/2022/TT- BLDTBXH ngay 30/6/2022 cua B Lao dong — TB&XH.

I1. Cach thirc ghi phiéu:

Muc 1: Ho, chit dém va tén khai sinh: Ghi theo tén theo CCCD. Truong
hop chua ¢6 can cude cong dan thi ghi theo chirng minh nhén dan.

Ghi ho va tén khai sinh day da va viét bang chit in hoa. Vi du: LE VAN
A

Muc 2: Ngay, thang, nam sinh: Dién s6 vao cac 6 ngay, thang, nim theo
CCCD. Truong hop chua cé can cudc cong dan thi ghi theo chiing minh nhan
dan. Cha y khéng dwoe dé tréng nim sinh.

Ghi ngay/thang/nam sinh theo nam duong lich, theo quy cach
DD/MM/YYYY, trong d6 DD 14 hai s6 chi ngidy, MM 1a hai s6 chi thang,
YYYY 14 bbn s6 chi nim.

Néu ngay hoic thang sinh nhé hon 10 thi ghi thém sb “0” vao trudc sb chi
ngay/thang sinh.

Vi du: Mot nguoi sinh vao ngay 03 thang 03 nam 1985 duong lich thi ghi:
03/03/1985.
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Néu doi tuong chi nhé thang sinh theo am lich thi cong thém 1 dé c6 duoc
thang sinh theo duong lich. Riéng thang chap cia ndm am lich thi ghi 14 thang 1
duong lich ctia nam sau.

Néu dbi twong chi nhé nam sinh theo am lich thi phai chuyén sang nam
duong lich, cin cr vao “Bang chuyén ddi tir nim am lich sang nim dwong lich”
tai Phu luc |.

Vi du: Néu d6i tuong tra 10i 14 sinh vao thang Chap nim Canh Ngo. Cin
clir vao cau tra 101, quan sat dién mao va dung “Bang ddi chiéu nim am lich va
nam duong lich” dé xac dinh dugc ngudi d6 sinh vao thang 01 nam 1991
(duong lich) hay thang 01 nam 1931.

Néu ddi tuong chi nhé tudi theo am lich (tudi mu) thi ghi nam sinh theo
duong lich theo cong thirc sau: Nam sinh theo dwong lich = Nam hién tai - s6
tudi theo am lich + 1

Vi du: Ghi chép s vao nam 2023, khi gip doi tugng tra 10i 1a 67 tudi am
lich thi nam sinh theo duong lich ciia nguoi do 1a: 2023 - 67 + 1 = 1957

Néu dbi twong khong nhd ngay thang sinh thi ghi “**/**” (khong xac
dinh) vao chi s6 ngay va thang. Neu dbi tugng khong nhé nam sinh/tudi thi sau
khi da 4p dung céac bién phap trén khong duoc, phai udc luong tudi theo duong
lich cho dbi tuong can cr vao di€n mao cua ddi tuong, tudi cua ngudi con dau,
tudi cua anh/chi/em...

Muc 3: Gidi tinh: Panh dau (X) vao 6 lua chon nam hodc nir.

Muc 4: S6 CCCD/CMND: Ghi s6 CCCD. Trudng hop chua c6 s6 CCCD
thi ghi s6 CMND.

Muc 5: M3 s6 BHXH: Ghi s trén thé¢ BHYT di duoc co quan BHXH cap.

Muc 6: Noi dang ky thuong tri: Ghi rd theo thr tw s6 nha, dudng phd,
xO6m, lang; thon, ép, ban, budn, phum, soc; xa/phuong/thi trn; quan/huyén/thi
x&/thanh phd thudc tinh; tinh/thanh phd tryc thudc Trung uong theo
CCCD/CMND.

Muc 7: Noi ¢ hién tai: Ghi 10 theo thu tu sb nha, duong phé, x6m, lang;
thon/To dan phd; x&/phuong/thi tran; huyén/thi x&/thanh phd thuodc tinh;
tinh/thanh phd truc thudc Trung wong.

Muc 8: Ddi tugng uu tién: Panh dau (X) vao 6 lya chon. C6 thé co nhiéu
hon mot luya chon tra 161, riéng 6 hé nghéo hoac hd cdn nghéo thi chi duwoc lya
chon mot trong 02 6.
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Muc 9: Trinh d6 gido duc phd thong cao nhit di tét nghiép/dat dugc:
Panh dau (X) vao 6 lya chon dbi voi cac trinh do tot nghiép twong tmg

Néu ddi tuong da théi hoc, danh dau (X) twong tmg vao 16p cao nhét da
hoc xong va dugc 1én 16p hodc di t6t nghiép (tai thoi diém ghi chép ban dau
hodc cap nhat thong tin).

Néu ddi tuong hoc tir thoi Phép thudc, tai ving tu do (1945-1950, 1950-
1954), viing tam chiém (1945-1954); hoc theo hé¢ théng bd tie van hoa; hoc theo hé
thdng gido duc mién Bic (trudc 1981, tir Quang Binh trd ra (1981-1986, 1986-
1989) thi chuyén vé trinh d6 gido duc phd thong hién nay (hé 12 ndm), can ctr vao
Bang chuyén doi 10p ctia cac hé théng gido duc phd thong tai Phu luc 11

Néu d6i twong di hoc tir ché do cii trude giai phong mién Nam, thi chuyén
vé trinh d6 hoc van phd thong hién nay (hé 12 nim), can cir vao Bang quy d6i trinh
d6 gido duc pho thong tir ché do cii trudc giai phong mién Nam tai Phu luc 111

Muc 10: Trinh d6 chuyén mon k¥ thuét cao nhat dat duoc: Panh dau (X)
vao 0 lua chon, chi dugc lua chon mot trong cac 6.

Néu d6i tuong chua c6 bat ky mot loai van bang hodc ching chi nghé nao
va thuc té cling khéng dam nhan mot cOng viéc nao doi hoi chuyén mén/ky
thuat tr 3 nam trd 1€n hoac cong viéc doi hoi chuyén mon/ky thuat nhung kinh

A

nghiém chua du 3 ndm thi danh dau (X) vao 6 “Chua qua dao tao".

Néu d6i tuong tuy chua theo hoc mét chuong trinh dao tao chuyén mon
k¥ thuat ndo nhung do tu hoc, do duoc truyén nghé hodc vira lam vira hoc nén
ho di c6 duoc ki ning, tay nghé twong duong véi bac 1 cua cong nhan ki thuat
c6 bang/chung chi ciing nghé va thuc té da timg 1am cong viéc ndy véi thoi gian
tir 3 ndm tro 1én thi ddnh dau (X) vao 6 “Céng nhan k§ thuat khong c6 biang”

Néu ddi tuong da qua dao tao trong cac co sd dao tao nghé dudi 3 thang
va duoc cip chimg chi/chimg nhan hoc nghé dudi 3 thang cua co quan c6 thim
quyén thi danh dau (X) va 6 “Chirng chi nghé duéi 3 thang”.

Néu ddi twong da qua ddo tao trong cic co s& dao tao nghé tir 3 thang dén
dudi 12 thang va dugc cap chung chi/chimg nhan hoc nghé ngan han va so cép
clia co quan c6 tham quyén thi danh dau (X) vao 6 “So cap”.

Néu dbi twong da duoc cap bang nghé dai han, trung cap nghé va trung
cap chuyén nghiép thi danh dau (X) vao 6 “Trung cap”.

Néu ddi tuong da duoc cip bang cao dang nghé va cao diang chuyén
nghiép thi danh dau (X) vao 6 “Cao ding”.

Néu ddi tugng d4 co bang tot nghiép cac truong dao tao bac dai hoc thi
danh dau (X) vao 6 “Pai hoc”.
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Néu dbi tuong da duoc cip hoc vi thac s§ va tién sy thi danh ddu (X) vao
0 “Trén dai hoc”.

Muc 10.1: Chuyén nganh dao tao: Ghi chi tiét danh muc mé cap III cua
gido duc, dao tao theo quy dinh tai Phan I Phy luc danh muc giao duc, dao tao
ciia hé thong gido duc qudc dan tai Quyét dinh sé 01/2017/QD-TTg ngay
17/01/2017 cia Thu tuéng Chinh phu ban hanh danh muc gido duc, dao tao cua
hé thdng gido duc qudc dan tai Phu luc IV

Vidu:
Nguoi lao dong t6t nghiép nganh Ké toan; DTVghi: Ké toan (3403).

Nguoi lao dong tot nghiép cac nganh thudc linh vuc May tinh va Céng
nghé thong tin (nhung khong phai nganh May tinh va cling khong phai nganh
Cong nghé thong tin); DTVghi: Khac (4890).

Nguoi lao dong t6t nghiép cac nganh thudc linh vuc Stre khée (nhung
nhitng nganh khong c6 tén goi trong Danh muc gido duc, dao tao cap III); DTV
ghi: Khéc (7290).

Muc 11: Tinh trang tham gia hoat dong kinh té:

Néu danh dau (X) vao 6 Nguoi c6 viée 1am -> Chuyén cau 12.

* Nguoi c6 viée lam: Lao dong co viée lam 13 tit ca nhimg nguoi tir du
15 tudi trd 1én, trong thoi gian tham chiéu c6 lam bat ctr viéc gi (khong bi phap
luat cam) tir 01 gio tré 1én dé tao ra cac san pham hang hoa hodc cung cap céc
dich vu nham Muc dich tao thu nhap cho ban than va gia dinh.

Nguoi ¢o viée 1am gom ca nhiing ngudi khong lam viéc trong thoi gian
tham chiéu nhung dang c6 mot cong viéc va van gian bo chit ché voi cong viée
d6 (van dugc tra luong/cong trong thoi gian khong 1am viée hodc chac chan s&
quay tré lai lam sau thoi gian khéng qua 01 thang).

Ngoai ra, nhimg truong hop cu thé sau day ciing duoc coi 13 ngudi c6 viée lam:

Nguoi lam viéc dé nhan tién luong, tién cong hay loi nhuan nhung dang
tham gia cac hoat dong tap huén, dao tao hoic cac hoat dong nang cao ky nang
do yéu ciu cta cong viéc trong don vi;

Nguoi hoc vige, tap su (ké ca bac sy thuc tap) lam viéc va c6 nhan dugc
tién luong, tién cong;

Nguoi 1am viée trong cac hd/co sé kinh té ctia chinh ho dé san xuét ra cac
san pham hang hoéa va cung cap dich vu;

Sinh vién/hoc sinh/ngudi nghi huu trong thoi ky tham chiéu cé 1am mot
cong viée tir 1 gio trd 1én dé tao thu nhap;
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Nguoi dang tim kiém viéc 1am nhung trong thoi ky tham chiéu c¢6 lam
mot cong viée tur 1 gio tro 1€n dé tao thu nhap;

Nguoi dang ky hodc nguoi nhan bao hiém that nghiép nhung trong thoi
ky tham chiéu c6 1am mot cong vige tur 1 gio tro 1€n dé tao thu nhap;

Nguoi 1am viée vi muc dich tién cong, tién luong hodc loi nhuin nhung
cac khoan tién luong, tién cong va loi nhuan do cé thé khong tra truc tiép cho ho
ma duoc tich lily vao thu nhap chung cua gia dinh ho. Nhitng ngudi ndy gom:

+ Nguodi lam viéc trong cdc don vi kinh doanh duoc to chic boi mot
thanh vién gia dinh dang séng cung ho hoac khac hg;

+ Nguoi thuc hién cac phf?m viéc, nhiém vu cua mot cong viec lam cong
an luong dugc t6 chic boi mot thanh vién gia dinh dang séng cung.

Néu danh dau (X) vao 6 Nguoi that nghiép -> Chuyén cau 13.

* Nguwoi that nghiép: 13 nhitng ngudi tir du 15 tudi tro 1én ma trong thoi
ky tham chiéu hoi di cac yéu té sau: Hién khong 1am viéc; dang tim kiém viéc
lam; san sang lam viéc.

Nguoi that nghiép con gdm nhitng ngudi hién khong ¢ viée 1am va sin
sang 1am viéc nhung trong thdi ky tham chiéu khong tim duoc viée do:

Pi chic chin c6 mot cong viéc hodc mot hoat dong san xuat kinh doanh
dé bat dau sau thoi ky tham chiéu;

Phai tam nghi (khong dugc nhén tién luong, tién cong hoidc khong chac
chan quay lai 1am cong viéc cii) do co s& bi thu hep hodc nglmg san xuit;

Dang trong thoi gian nghi thoi vy;

Ban viéc dot xuat cla gia dinh hoac 6m dau tam thoi.

Nguoi that nghiép gdm ca nhimg truong hop: Sinh vién/hoc sinh/ngudi
nghi huu nhung dang tim viéc (toan thoi gian hodc ban thoi gian) va san sang
lam viéc trong thoi ky tham chiéu; nguoi lam ndi tro (hodc lam cic cong viéce
nha) cho gia dinh minh nhung dang tim viéc (toan thoi gian hodc ban thoi gian)
va sin sang lam viéc.

Néu danh dau (X) vao 6 khong tham gia hoat dong kinh té thi phai danh
dau (X) vao 6 lua chon vé 1y do.

*Khdng tham gia hoat dong kinh té:

- Pi hoc: La nguoi dang theo hoc cac 16p gido duc phd thong, cac 16p dao
tao nghé dudi 3 thang, so cép, trung céip, cao déng, dai hoc, trén dai hoc (khong
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bao gdm céan bd, cong chure, vién chirc va ngudi lao dong dang lam viéc dugc cu
di hoc).

- Huu tri: La nguoi dang huéng ché do huu tri theo quy dinh cta Luat
Bao hiém xa hi.

- N@i tro: La nguodi lam cong viéc quan 1y gia dinh, cham soc va gido duc
con céi, ndu an va cat giit thuc phdm, mua cac hang hoa can thiét cho gia dinh
trong cudc song hang ngdy; 1am sach va gin giit vé sinh gia dinh, giit quan 4o
cho chinh gia dinh minh... ma khéng hwéng tién luong, tién cong; khong tham
gia hoat dong tao ra thu nhdp.

- Khuyét tat: La nguoi dang bi khuyét tat khong c6 kha nang lao dong do
tan tat (bam sinh hodc khong bam sinh).

Luu y: Ngudi dang tham gia nghia vu quan sy thudc dbi tugng khong
tham gia hoat dong kinh té.

Muc 12: Nguoi co viée lam:

Muc 12.1: Vi thé viéc 1am: Péanh dau (X) vao 6 lga chon chi duogc lua
chon mot trong cac 6 va thuc hi¢n theo cac budc sau:

Panh dau (X) vao 6 “Chii co s6° SXKD” néu dbi twrong 1a ngudi quan 1y,
diéu hanh va c6 s& hitu mot ph?m hodc toan bd von hodc cd gop mot phﬁn von vao
cac don vi kinh té co s c6 thué/tuyén it nhat 01 lao dong dugc tra cong/tra luong.

Panh dau (X) vao 6 “Tw lam” néu d6i tuong 1 nhitng ngudi lam viée
cho chinh ho thay vi 1am viéc thué cho nhiing 6ng chii khac dé nhén tién luong,
tién cong. Nhitng ngudi ty 1am tao ra thu nhap cia ho thong qua cac hoat dong
san xuat, kinh doanh do ho truc tiép thuc hién, bao gém:

+ Chu cac co s san xuat kinh doanh phi ndng, 14m nghiép va thily san
khong thué lao dong.

+ Chu ho ndng, 1am, thuy san khong thué lao dong.

+ Nhiing nguoi ty buon ban trén via he, budn chuyén, xe 6m, bom va, stra
chira xe,... (khong bao gdm nhimng ngudi lam thué cac cong viéc nay).

Panh dau (X) vao 6 “Lao ddng gia dinh” néu d6i tuong 1a nhimg nguoi
tham gia vao cac hoat dong san xuat kinh doanh do chinh thanh vién trong gia
dinh minh t6 chiic va khong dugc nhén tién luong tién cong.

Panh ddu (X) vao 6 “Lam cong dn lwong” néu dbi tuong 1a nguoi duoc
cac to chirc, ca nhan thué theo thoa thuan/hop ddng (hop dong lao dong, quyét
dinh tuyén dung,...) dé thuc hién mot hay mdt loat cac cong vige nham dat duoc
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muc dich cua to chirc, ca nhan d6 va duoc to chure, ca nhan do tra thu lao dudi
dang tién luong, ti€n cong hodc hién vat.

Panh dau (X) vao 6 “Xa vién HTX” néu ddi tuong 1a nhitng ngudi gop
vbn va cing lam viéc trong cac hop tac x4 duoc thanh 1ap theo Luat Hop tac xA.

Luwu y: Nhitng ngudi khong gop vén ma lam viéc cho HTX khong duoc
coi la x& vién HTX

Muc 12.2: Céong viéc cu thé dang lam: Ngudi duoc thu thap thong tin
mo ta cu thé cong viée dang 1am (1a coéng viéc thuong xuyén, chiém nhiéu thoi
gian nhat hoic tao ra thu nhap 16n nhat, khdng bao gém cac cong viéc tao ra san
pham véi muc dich chu yéu dé gia dinh minh sir dung).

Cong viéc cu thé dang lam dugc xac dinh theo céc ti€u chi sau:

Cong viéc/hoat dong kinh doanh c6 thoi gian lam viéc thuong xuyén
nhiéu nhat. Néu gid 1am viéc cho mdi céng viéc 13 nhu nhau, thi s& 13 cong
viéc/hoat dong kinh doanh mang lai/tao ra thu nhap nhiéu nhét.

Di v6i nhimg ngudi khong co cong viee thudng xuyén déu din ma chi
lam cac cong viéc tam thoi (nhat thoi), can bo thu thap ap dung thoi gian tham
chiéu 7 ngay dé xac dinh cong viéc chinh. D6 1 cong viéc chiém nhiéu thoi gian
nhat, hodc cong viéc tao ra thu nhap 16n nhit trong 7 ngay tham chiéu.

Mot ngudi c6 cong viée thudng xuyén nhung trong 7 ngay tham chiéu ho
khong 1am cong viéc d6 ma lam mot cong viéc khac thi thong tin vé cong viée
chinh cua ho khong phai 1a cong viéc tam thoi ho da lam trong 7 ngay tham
chiéu ma 13 cong viéc ho van thyc hién thuong xuyén trong cudc sdng ctia ho.

Can bd thu thap co thé xac dinh cong viéc cu thé dang lam dé thuan tién
cho viéc danh ma nghé, bao gdm nhiing thong tin:

+ Tén nghé nghiép: 13i xe 0 t6, nhan vién van phong,...
+ Chtrc danh nghé nghiép (néu c6): Gidm déc co quan, quan 1y xudng, ...

+ Mo ta cong viéc: Mo ta chi tiét cong viéc nhu nhi¢m vu chinh khi thyc
hién, cong viéc thuong xuyén phai thyc hién,...

Cin cir cac ndi dung vé tén nghé nghiép, chitc danh va mé ta cong viéc
néu trén dé xac dinh ma nghé cap 3 cua Phuy luc I tai Quyét dinh s6 34/2020/QP-
TTg ngay 26/11/2020 ciia Thu tuéng Chinh pha ban hanh Danh muyc nghé
nghiép Viét Nam tai tai Phu luc V.

Vi du:

- Nguoi lao dong dang 1am tho ho (tho xay nha); DTV ghi: Tho xdy nha (711)
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- Nguoi lao dong dang 1am thg moc va tho 1am db gd; DTV ghi: Tho moc (711)

- Nguoi lao dong ban hang trén duong phd va tai cho; DTV ghi: Ban hang
trén dudng phod va tai cho (521).

- Nguoi lao dong 1a nhén vién ban hang trong ctra hang; BDTVghi: Nhan
vién ban hang trong ctra hang (522).

Muc 12.2.a: Tham gia BHXH: Danh ddu (X) vao 6 lua chon, chi duoc
lya chon mot trong céac 6 (c6 hoac khong).

Bao hiém xd héi: 1a sy bao dam thay thé hodc bu dép mot phﬁn thu nhap
cua nguoi lao dong khi ho bi giam hoac mét thu nhap do dm dau, thai san, tai
nan lao dong, bénh nghé nghiép, hét tudi lao dong hoac chét, trén co s& dong
vao Quy bao hiém xa hoi.

Bdo hiém xd hoi bat bugc: 1a loai hinh bdo hiém xa hoi do Nha nuéc t6
chtirc ma ngudi lao dong va nguoi st dung lao dong phai tham gia.

Bdo hiém xa hoi tw nguyén: 1a loai hinh bao hiém x3 hoi do Nha nudc to
chirc ma nguoi tham gia dugce lya chon muc dong, phuong thirc dong phu hop
v6i thu nhap cta minh va Nha nudc c6 chinh sach hd tro tién dong bao hiém xa
hoi dé ngudi tham gia huong ché d6 huu tri va tir tuat.

Muc 12.2.b: Hop ddng lao déng (HPLP): Panh diu (X) vao 6 lya chon,
chi duoc lya chon mot trong céac 6 (c6 hoac khong).

Loai hop dong lao dong:

HPLP xdc dinh thoi han: 1 hop dong ma trong d6 hai bén xac dinh thoi
han, thdi diém chdm dat hiéu luc ctua hop ddng trong thoi gian khong qua 36
thang ké tir thoi diém c6 hiéu luc cua hop dong.

HPLP khéng xdc dinh thoi han: 1 hop ddong ma trong d6 hai bén khong
xéac dinh thoi han, thoi diém cham dut hiéu luc cta hop dong.

Muc 12.3: Noi lam viéce: Ghi cu thé tén va dia chi co quan/don vi lam viéc
ctia d6i tugng chiém nhiéu thoi gian nhat (mg véi cong viée dang lam. Truong
hop ngudi lao dong danh dau (X) vao 6 “Tu 1am” & cau 12.1 thi khong ghi.

+ Néu d6i tuong lam viéc thudoc khu vuc hanh chinh, sy nghiép, ghi rd
tinh/thanh phd cta co quan/ don vi lam viéc. Vi du: UBND x3 Pong Thanh,
huyén Kim Bong, tinh Hung Yén.

+ Néu d6i tuong lam viéc thugc khu vuc san xuét, kinh doanh, dich vu
(Ho gia dinh, ca thé, tiéu chu, doanh nghi¢p tu nhan, tap thé, doanh nghiép co
phﬁn, cong ty trach nhi¢m hitu han, lién doanh,...), ghi tén don vi truc tiép lam
viéc tai do; tiép theo 1a tén san pham chinh hodc tén nganh nghé kinh doanh
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chinh hoidc tén dich vu chinh; tiép dén 1a dia chi noi lam viéc (ghi day du
huyén/tinh/thanh phd tryc thudc Trung vong).

+ Trudong hop d6i tugng lam cong viéc khong 6n dinh (nhu ché hang
duong dai, xe 6m, budn ban nho khong c6 chd 6n dinh) thi ghi dia chi noi o.

+ Truong hop ddi twong dang lam viéc & nudc ngoai thi ghi tén nudc
dang lam viéc.

Muc 12.3.a: Danh dau (X) vao 0 lua chon, chi dugc lua chon mét trong Cac 6.

Muc 12.3.b. Dia chi noi lam viéc: Ghi r0 theo thir tu s6 nha, duong phé,
x6m, thon x&/phuong/thi trin; quan/huyén/thi xd/thanh phd thudc tinh;
tinh/thanh phd truc thudc trung wong.

Muc 13: Nguoi that nghiép: Truong hop chon cau 11 1a that nghiép thi
bit budc danh dau (X) vao 6 lya chon tuong ting ¢ cau nay.

Chua bao gio lam viéc: La nguodi chua tung 1am bat cur cong viée gi dé
tao ra thu nhap va chua tim dugc viéc lam.

Pa ting lam viée: La nguoi di 1am mot cong viée nao do dé tao ra thu nhap
va bi mat viéc 1am tai thoi diém quan sét vi Iy do cha quan hay khach quan.

Muc 13.1: Thoi gian that nghiép: Panh du (X) vao 6 liwa chon.
Mot s6 luu ¥ khi ghi phiéu:

111 Quy dinh chung vé ghi phiéu

1. Phiéu vira ghi chit, viva ghi s6 (gém md so, sé liwong tiéu thirc):
Ghi chir va s6 vao dong ké “..............
Panh dau (X) vao nhitng cau hoi mang tinh chat lya chon.

Stra sai sot thong tin khi ghi phiéu: Truong hop khi phat hién ghi sai
thong tin thi gach bo thong tin da ghi bang hai gach sau d6 ghi thong tin dung
vao vi tri thich hop. Tuyét dbi khong dugc tay, hoic dung but xoa cac thong tin
trong phiéu diéu tra.

2. Thoi diém, thoi ky thu thdp théng tin

Céc thong tin dugc thu thip theo thoi diém (lao dong, trinh do chuyén
mon k¥ thuat,...) 1a s6 liéu tai cac thoi diém thuc hién thu thap.

Céch chuyén gifta cac muc: Sau mdi muc, néu khong cé chi dan thi nguoi
khai tiép tuc dién muc tiép theo. Sau mdi muc néu cé chi din Muc thi nguoi
khai dién dén muc da chi dan.
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Trong phiéu thu thap c6 2 muc loai nay, VD: Trong Muc 11 néu danh dau
(X) vao 6 ngudi ¢ viée lam thi chuyén Muc 12; Néu danh dau (X) vao 6 ngudi
that nghiép thi chuyén Muc 13.

3. Kiém tra cdc phiéu thu thap da hoan thanh

Sau khi két thiic phiéu thu thap thong tin, ngudi khai phai kiém tra nhiing
thong tin da ghi trén phiéu theo ting cau hoi. Cha ¥ kiém tra tinh logic cua cac
thong tin tra 1o1.

4. Mét s6 quy dinh chung vé ghi phiéu thu thap

Chir viét va chit s6 phai sach sé&, 0 rang, dé doc. Khong duoc viét tat, viét
ngody. Chi str dung bt muc xanh/tim/den dé ghi cac thong tin vao phiéu thu
thap, khong duoc ghi b::ing but muc do. Quy dinh mdi 6 ma chi dugc ghi 1 chir
s6 va khong duoc bo trong bat ky mot 6 nao.

IV. Nhép dir liéu vao phin mém hé thong co sé dir liéu qudc gia vé dan cu:

Sau khi hoan thanh Phiéu, T6 dé an 06 cta cac thon phd tong hop giri vé
dong chi Hoang Thi Hong Hanh — cong chic vin hoa xa hoi thi tran tong hop,
kiém tra va lam sach phiéu sau d6 s& ban giao Phiéu cho Cong an thi tran t6
chie nhap dir liéu thong tin thu thap tir Phiéu vao phan mém hé thng co so dir
liéu qudc gia vé dan cu theo huéng dan caa B6 Cong an.

V. Tong hop va bao cao két qua thuc hién

pé nghi t6 dé an 06 ctia cac thén, phé trién khai thuc hién thu thap, cap
nhat, chinh stra thong tin vé nguoi lao dong trén dia ban quan 1y theo ndi dung
Ké hoach s  /KH-UBND ngay 22/05/2024 ctia UBND thi tran. Nop phiéu
thong tin s6 03 di dugc thu thap vé UBND thi tran trude 16 gid hang ngay dé
tong hop bao UBND huyén, phong Lao dong Thuong Binh va Xa hoi huyén./,

Noi nhén: TM.UY BAN NHAN DAN
- Ban thuong vu Pang uy TT (béo céo); ety ¥

- Truéng thon phd

-T6 d& 4n 06 cac thon, phd
- Luu VT.

Ky boi: Uy ban nhan dan Thi trdn An thi
Email: ttanthi@hungyen.gov.vn

Co quan: Tinh Hung Yén

Thot gian ky: 27/05/2024 15:38:45

Vii Viin Thuat
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